
 

Instructions to Your Broker or Trustee   

For Making a Stock Gift to the Church 

 
You may use the attached form letter to convey your instructions to your broker or trustee 

to transmit a gift of stock to the church.  Simply type or write by hand your instructions 

on the form letter.  Specific instructions in sequential order follow: 

 

 “From” - enter your name and address 

 “Date” - enter today’s date 

 “To” –  enter the name and address of your broker or trustee 

 “Account Name” – enter the name of your account 

 “Account Number” – enter the number of your account from which the gift is to be 

made 

 “Dear” – enter your greeting 

 “Shares & Description” – enter the number of shares and stock name(s) you intent to 

give. 

 “…by phone at” – enter your telephone number 

 “Yours Very Truly” – sign the letter 

 Send copy of letter to the church Treasurer and note how funds are to be allocated 

 

If you prefer, you may create your own letter, which includes all of the above 

information.  In your letter, be certain that the following is copied exactly as shown: 

 

 

Please effect a DTC transfer of the above referenced security(s) / shares to Wells 

Fargo Advisors, c/o First Clearing Corp., utilizing DTC# 0141, F/A/O First 

Presbyterian Church of Mount Dora, Florida, 2609-1873 

 

 

IMPORTANT NOTE: Generally, if the stock you plan to give to the church has 

appreciated in value (your cost basis is less than the current value) there may be tax 

benefits if you gift the stock directly to the church rather than selling it and gifting 

the proceeds. On the other hand, if your stock has decreased in value (cost basis is 

greater than the current value) it may be better for you to sell the stock and give the 

proceeds to the church.  Please consult your tax advisor for specific advice. 
 

  

 
This form letter is also available in a digital format for those having a computer with 

Microsoft Word software.  With the digital format you can simply fill in the blanks, print 
and send. 

 

 

 

 

 



 

 

 

 

From: _____________________ 

         __________________ 

         __________________ 
 

 

Date: ______________________ 

 

To: ________________________ 

      _____________________   

     _____________________ 
 

 

RE: Charitable Contribution from Account: 

 

Account Name: ______________________________ 

Account Number: ________________________ 

 

Dear __________________________ 

 

I wish to make a charitable contribution of the following stock(s) to the First Presbyterian 

Church of Mount Dora: 

    Shares Description 

  _______ __________________________ 

  _______ __________________________ 

  _______ __________________________ 
 

Please effect a DTC transfer of the above referenced security(s) / shares to Wells 

Fargo Advisors, c/o First Clearing Corp., utilizing DTC# 0141, F/A/O First 

Presbyterian Church of Mount Dora, Florida, 2609-1873 

 

Please execute this instruction promptly.  If there are any questions regarding this please 

contact me by phone at ________________________. 
 

Yours Very Truly, 

 

 

______________________________ 

 

 

Copy: Treasurer, First Presbyterian Church of Mount Dora 

Rev.5-24-2010 


